OTUET
0 pesyJbTaTax camMoolcae 0BaHus yaeOHO-MaTepUAaIbLHOMH §a3bl 06pa30BaTeIbHOI OPraHH3aAlHU
000 «TBHH», ocymecTB/asitonieii 00pa3oBaTe/ibHYH A€ATENLHOCTD H PEATU3YIOMIeH 0CHOBHBIE
nporpaMMbl NpodeccHOHATBLHOro 00yueHUus ceKpeTapeii, Ha COOTBETCTBHE YCTAHOBJEHHBIM
TpeboBaHHAM

r. Mocksa 20 anpens 2022 rona

Hupexrop Cvupnos Ouner Bnagumuposnd, HaUanbHHK 3K3aMeHallMoHHOM yacT Kactepos Anekcanap
Briaanmuposuy nposenu camoobeneiosanue yuebHo-vmarepualibioit 6a3er: OG1IeCTBO ¢ OrpaHHUeHHOM
oteeTcTBeHHOCTRIO « TBUH» (OO0 « TBMH»); anpec mectonaxoxaeans 141109, Mockosckas 0011, T.
[Tlenkoso, yn. Tancunckas, a.2, k8.159; OI'PH 1215000102460; MHH 5050152664; tenedon (926) 203-
1646; agpec oduIManbHOro caiita B cetd VHTepHET WWW.UCtWIN.Il; aapec 3JeKTPOHHOU MOYTEI
smirnovov86@gmail.com.

JIuuensus Ha ocyllecTB/IeHME 00pa3oBATENBHON [JEsTENbHOCTH ¢ mpuaoxeHuem: Ne 78779 or 24
derpang 2024 rona, Beriana [lenapramentoM o6pazoBanus roposa MockBssl.

I. OpranusannoHHoO-NefarornyecKye yCJ0BHS Peajiu3aluu NPorpaMm mpodeccHoHaILHOro
o0vyeHUs

1. VYueOubii kabuner:
Anpec MecTOHaxoXIeHUA: I'. Mocksa, yn. @puapuxa 2Hrensca, 1.23, crp.4 (Kiace 3)
[IpaBoycTanapnusaromue JokymMeHTHl: Jom. cornmamenue Ne06 ot 26.03.2019r. k HOTOBOpPY apeH/Ib
Ne 15/21 ot 14.10.2021r., cpok aeticteus ¢ 14.10.2021 r. no 14.10.2022 r.
[laomwans, k8. M, 21,1
Koauuectso nocanounbix mect: 20

II. Kaaposbie ycnoBusa peaan3anuu nporpamMm npodeccuonaibHoro o6ydeHus
1. Cnucok negarornyeckux pabOTHUKOR, PEaiIM3YIOLIMX IPOrpaMMBbl TPO(ECCHOHAILHOIO 00yUeHHS,

1. CwmupHor Aptyp Oseropuy; Hummom o BeicireM o6pasosanuu OI'BOY BI1IO MockoBekuii
rOCyTapCTBEHHBIN YHHBEPCUTET Jlecd, KBanu@uKkaus — HHKeHep; (IpenofaBaTesb Mo MpeaMeTy
«CexpeTapckoe €70 M JAeJOMPOU3BOACTBO HA KOMITBIOTEPEY

Anaponux Mapuna ['agpoBra (mpenojaparens mo NpeaMeTy «DTHKA U [ICUXOJOTHS JET0BOTO
obutenus»);  Jumiaom o BeiciieM  oOpaszoBanuu  MOCKOBCKHE  TOPOJACKOH  IICHXOIOTO-
nerarornyeckud yHusepcurer, BCA-0228009 ot 06.06.2005r., xpanudHKalis — ICHXOJIOT,
IPerno1aBaresib IICUXOIOTHH,

]

1. HadopmaunonHo-mMeTo n4ecKHe YCJI0BUs PeaTH3alii Porpavm npodeccHoHaIbLHOro
' 00yueHus

YueOHblii I1aH; UMEeTCs, COOTBETCTBYET
Kanengapubiii yueOHbIi rpadhuk: HMeeTCs

Pabouue nporpamMMe! yUeOHBIX IIPEIMETOB: HMEETCS
MeToanyveckue Matepuaisl ¥ paspaboTku: uMeeTcs
Pacnucanus 3aHATHH: uMeeTcs

IV. MaTepuaibHO-TEXHHYECKHE YCJIOBHS PeANU3ALNH NPOrPaMM NpodeccHoHaLHOT0 00yyeH s




1. O6ycrpoiicTBO yueOHBIX KAOUHETOB:
1. Axpec MecToHaxoXaeHust: I. Mocksa, yi1. puapuxa DHrenbea, A.23, ¢rp.4 (kmace 1)
YVueGHoe 06OpyZOBaHHE: HMEETCsS, COOTBETCTBYET TepeuHIo y4eGHOro 00Opy/oBaHMS,
YCTaHOBJIEHHOMY IIPOrpaMMaMH IOATOTOBKY CeKpeTapei.
YueGHble MaTepuansl o mpeamety «CexpeTapekoe JeNo U AENONPOU3BOACTBO Ha KOMIBIOTEPE !
HMEeTCs, COOTBETCTBYET IIEPEUHIO yUeOHBIX MATEPUAIIOB.

4. TexHHYECKHE CPENCTBA COYUCHHUS:
KoMMBIOTEpHI A TOArOTOBKY CEKPETApEl B KOMYECTBE 4 MITYKH.

5. Hamnume pe3yTbTaTOB CcaMOOGCITENOBAHUS OPraHM3allHH, OCYIIECTBISIOWEH 00pa30BaTEIBHYIO
NesTeNBHOCTD, Ha 0(hUIUATEHOM caiiTe uctwin.ru

V. BeIBOALI 10 Pe3yJabTATAM caMo00cIe0BAHAS

VuebHo-MaTepuanbHas 6aza 000 « TBUH» cooTBeTcTByeT TpeGOBaHUSM ITOArOTOBKY CEKpeTapel 1
ouc MeHeIKEPOB.




