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1.00mue moJa0KeHHUS

11. B coorseTcTBHH ¢ 3axonom Poccutickont deepaunn «O0 o6pasosannu B Poccutickoi Oenepanun»
HTOroBasi arrecTanus 00y4aromruxcs ABISCTC 00s3aTeIbHOH.

1.2. ViToropas aTTecTallys BBIYCKHUKOB IIPOBOAUTCS 10 OKOHYAHHH Kypea 00yueHus, UMEHOIIETO
npodecCHOHATBHY IO 3aBEPIICHHOCTD, 1 3aKIIOYaCTC B OIIpee/IEHIH COOTBETCTBHIS YPOBHA [IOATOTOBKH
BBITYCKHMKOB TpeboBaHUsM 00pa30BaTEeNbHBIX CTAHNIAPTOB € HOCIEAYIONIEH BhIIaYeH TOKYMEHTa
vCTaHOBJIEHHOTO obpasia.

1.3. TTonoskenue 06 HTOrOBOM aTTecTallu pa3paboTaHo B COOTBETCTBUM C TpeboBaHuAMH 3aKoHa 00
obpasosanuu Poccutickol Oelepalny, HOPMATHBHBEIMHU JOKYMEHTaMH TI0 [L0JIrOTOBKE BOAUTENICH U ABJACTCA
OpraHu3aiOHHO-METOANYECKOH OCHOBOM MPOBEPKH YPOBHS IOATOTOBKH BBITTY CKHHKOB.

1 4. Tlonoxenue spasercs nokansHbM aktoM OO0 « TBUH» yTBepIKACHO PUKA3OM PYKOBOJUTETS, €TI0
JeficTBHE PAcIIPOCTPaHsAeTCs Ha BeeX 00ydaromuXxcs B Oprani3ariiy.

1.5. O6uiee pyKOBOACTBO U OTBETCTBEHHOCTD 3a OPraHn3aluio, 1 CBOSBPEMEHHOCTD MTPOBEAEHHS HTOTOBOH
ATTECTALLHH BO3IAraeTCs HA 3aMECTUTENS PYKOBOANTE!NS MO ydeOHOH pabore,

2. CocTaB ATTECTAHOHHOW KOMHCCHH U ee PyHKIUN

2.1. UToromas aTTecTalis BBILY CKHUKOB OCYLICCTBIIACTCA ATTECTALMOHHON KoMHuccHUel, cocTaB KOTOPOH
dbopmupyeTest U3 NpeACTaBUTeNIeH O6IIECTBEHHEIX OpraHU3alvii, ITpenoasarenci aTTECTYEMOM IPYIIIEI
BBIMYCKHHKOB, @ TAKIKE CTIELHANMCTOB 3aMHTCPCCOBAHHBIX OpraHu3aliil i BeAOMCTB (110 COrJacoBaHHUIO) H
yTBEp/K1aeTCs IIPUKA3oM PYKOBOIMUTEILA.

2.2, ATTEeCTALlUOHHYIO KOMHCCHIO BO3ITIABIIACT MPEACCHATCIIb, KOTOpBIHt Opranu3yeT U KOHTPOIHPYET

TesTe TbHOCTD ATTeCTALMOHHON KOMHUCCHH, 0bece unBaeT ¢IMHCTBO TpeGOoBaHUH, TTPEABSIBIIEMBIX K
BBINYCKHHUKAM.

2.3. [Ipencenarens Ha3HAYACTCS W3 HACNIA PYKOBOJAMINX pabOTHUKOB OpraHi3alHiH.

2 4, OcHOBHBIMH (PyHKIIMAMH aTTECTALUOHHOH KOMUCCHH SBIAIOTCA:

- KOMILTEKCHAS OLIeHKa YPOBHS [T0/IrOTOBKH BBIMTYCKHHKA W CTO COOTBETCTBHUE TpeOoBaHUAM
06pa30BATENLHOIO CTaHIapTa TPO(ECCHOHATBHON MTOArOTOBKH;

- IPUHATHE PELIEHHS O POXOXKACHUH BbITY CKHUKOM WUTOTOBOM aTTeCTallMi M BbIIAUE eMY
COOTBETCTBYIOLIETO JOKYMEHTA;

- TIPUHATHE PEIIEHHS O HE TPOXOKACHUHN BBITYCKHHKOM HTOTOBOH aTTeCcTalluu ¥ 0TKa3e B BhIAA4YE CMY
COOTBETCTRYIOILETO JOKYMEHTA:

- [IOATOTOBKA PeKOMeH1alii 10 COBEPUICHCTBOBAHHIO KaueCTha npodecCUOHATBHON MOATOTOBKH Ha OCHOBE
aHa1M3a pe3y TbTaTOB HTOIOBOM aTTeCTallMy BhITY CKHUKOB.

2.5, ATTecTallMOHHAs KOMHCCHS PYKOBOACTBYETCS B CBOCH ACATEIBHOCTH HACTOAIIHUM [TonoKeHHEM, a TaKKe
06pa3zoBaTeNbHBIMU CTaHAAPTAMU B 9aCTH TpefoBaHui K COAEPIKAHUIO U YPOBHIO MIOArOTOBKH BBIITY CKHHKOB
no npodeccnn «CexpeTapb-aIMAHUCTPATODY.

3. Coaep/kaHue HTOIOBOM aTTECTANHU

3.1. UTorosas arrecTallys BbIIYCKHUKOB, 00y4aBIIMXCs 10 [IPOTpamMMe npodeccuoHabEHON MOATOTOBKH
ceKkpeTapel-aIMUHHCTPATOPOB, 3aKI0HACTCs B CAMOCTOSTENEHOM BRINOIHEHIA 00y4aoIuMHuCH
TCOPETHUECKUX ¥ TPAKTHIECKUX 3a[aHnH, IPelyCMOTPEHHBIX porpaMMoil 00y4eHus, OLCHKA UX Ka4eCTBa,
BLIABICHHS (DAKTHUECKOro YPOBHS 3HAHUH, yMEHUH 1 NPAaKTHICCKHX HABBIKOB, 00yyaroLXcsa U COCTOUT U3,
HECKOBKHX aTTeCTAlIHOHHBIX UCILITAHNI CIEAYIOLIUX BUIOB.

- ¢-1a4a UTOTOBBIX YK3AMEHOB 110 OTACIBHLIM YUeOHBIM TpeiMeTaM, BKIHOUCHHBIM B IICPCICHD UTOTOBOH
aTTecTalMy B paMKax OCHOBHOM 00pa3oBaTe/bHON NPOrpaMMel,

- BLIOJTHEHHE TPAKTHYECKOr0 3aaHus Mo npodeccuu B mpejenax TpeboBaHUi 00pa3oBaTEIbHOIO CTanaapTa
npotdheccHoHanbHOH TOrOTOBKH.

3.2. KoHKpeTHBIH mepeyeHnb 9K3aMEeHOB 1 TTPaKTHYECKUX 3ajlaHut, BXOAAIIMX B COCTAB HWTOTOBOM aTTECTAIINU
BBITTYCKHHKOR B PAMKAX ITPOrPaMMBl IPOHECCHOHANBHOH IIOATOTOBKH, TOPSIOK, (hopMBI X CPOKHU TPOBEICHHS
yCTaHABIMBAIOTCS 00Pa30BATENbIbIM YUPEKACHHEM CAMOCTOATE/ILHO, HCXOLA W3 IPUMEPHOTO yuebHoro
riaHa o npo(Geccyy U COOTBETCTRYIOUIMX peKoMeH1aiui MunucTepeTsa obpazoBanus Poccuiickon
®dexepanuy.




3.3. UTorosbiil ax3aMeH 110 OTAEIBHBIM YYeOHBIM NIpeMETaM A0JKEH ONPEIesTh YPOBEHb YCBOCHHS
BBITYCKHUKOM Marepuana, [peiayCcMOTPEeHHOI0 yueOHoi IporpaMMoH 110 1IpeAMeTy B paMKax OCHOBHOH
npodeccuoHaTbHON 00pa30BaTeIbHON ITPOrPAMMEIL.

3.4. BrinyckHas npakTudeckas Ksanudukanuontuas pabora 1o npodeccun (CeKpeTapb-aIMUHUCTPATOD)
J0JKHA COOTBETCTBOBATH TPEOOBAHUSAM K YPOBHIO

[TpotheccuonanbHOM MOATOTOBKX BRITYCKHUKE, TPEIyCMOTPEHHOMY KBalTM(PHUKAIIMOHHON XapaKTepHUCTHKOM.
3.5. Utorosas aTTeCTAlHs BhINYCKHHMKOB HE MOXET OBITH 3amMEeHeHa OLleHKOﬁ YPOBHA HX MOATOTOBKH Ha
OCHOBE TEKYUIETO0 KOHTPOJIA YCIIEBAEMOCTH U PE3ybTaTOB [IPOMENKYTOHHOH aTTeCcTalUH.

4. [Topsi0Kk poBeieHHA UTOrOBOH ATTECTALIHH

4.1. Mrorosas arrectauus IpPOBOIUTCS 3a CUET BPEMEHH, OTBOAUMOTO Ha TEOPETUUECKOE U MMPaKTHUECKOE
0o0VYEeHHE.

4.2. He no3anee. yem 3a Mecsll IO Hauana MTOTOBOH aTTeCTAIl|K, JIO CBEJICHHUS 00YYaroIIUXCs TOBOIUTCS
KOHKPETHBIH NepeyeHb 3K3aMeHOB 110 y4eOHbIM lIpeMeTaM, BXOISLIUM B COCTaB UTOMOBOH aTTeCTallkH, a
Tak/Ke Habop 9K3aMeHAIMOHHBIX TECTOB M MPAaKTHYECKUX YIPAXKHEHUH B COOTBETCTBUM CO CTAHIAPTOM
npodeccHOHANTBHOM TOATOTOBKHY.

4.3. 3amMecTHTeIEM PYKOBOIUTEI 110 yueOHOH paboTe COCTABIAETCS pacnucaHne KOHCYIbTalui U rpaduk
[IPOBEICHU aTTeCTal[ii, KOTOPBIN YTBEpPKAAeTCs PYKOBOIUTENIEM.

4.4. llpenoasareis:

-~ OpPraHu3yeT NOArOTOBKY yueOHOro KabuHeTa K MPOBCACHHIO aTTeCTAllHH;

- o0ecrieyuBaeT ABKY 00yUaIOUIMXCs Ha KOHCYIbTAllMK H aTTCCTAIHIO,

4.5. lops1ok nNpoBeneHUs TEOPETUHECKOTO 3K3aMEHa!

- 00yuvaroIuecs, TpynnaMy 1o 5 YelIoBeK 3aX04T B [TOJTOTOBIEHHYIO K DK3aMeHy ayJHUTOPHIO, B KOTOPOH
HaxXoIATCs YWIeHbl aTTECTALIHOHHOH KoMUCcCcHU, OepyT 9K3aMEHAlMOHHBIC OMIIETHI, OOBSBIISIOT KOMUCCHH CBOU
®.1.0. n nomep Ouneta, caaaTes Ha yueOHBIC MecTa U 3anonsiior B Gunerax rpadst @.U.0. u gaty
[POBEIEHHS IK3aMeHa.

- 110 OKOHYAHHIO OPraHH3allHOHHON MpoLe sy phl 00y4alomuecs NpUCTYNaloT K RHINONHEHHIO 3aiaHus. Bpems
BBINOJIHEHHUS 3a1aHHsl -20 MUHYT.

- [10 OKOHYAHHUIO BBIOJHEHM 3aaHuUs 00yUaroInecs MOANUCHIBAIOT IK3aMEHAIIHOHHBIE OUITETHI C
BLITNIOJTHEHHBIM 33JlaHUEM, CJIat0T UX KOMUCCUU U BLIXOAAT W3 ayAMTOPHH.

- 110CJI€ BLIIONHEHHUS 3a1aHKs Beel yueOHON rpynmol, KoMuccus NpoBepseT OTBETEI, BRICTABIISET OLEHKH U
00BABIAET UX 00y UAIOIIUMCH.

- TIpH NIPOBEJICHUH ATTECTALlUM KOMHUCCHs BIIpaBe 3a/aTh JOIOJHUTEILHBIE BONIPOCE] B Mpefenax y4eOHokH
[IPOrPAMMBI /ISl BBISBJICHUS JIEHCTBUTENBHBIX 3HAHUMN, YMEHHUH U HABBIKOB aTTECTYIOLIMXCS yUalnXxcs.,

- TIPH Cl1a4€ TEOPETHUECKOTO dK3aMeHa ¢ Heronb3zosanneM ACY, pe3ynbTaT BEITONHEHUs 3a0aHus YUAIHHACS
V3HaeT cpasy.

4.6. [lopsi10K MOABEICHUSI HTOMOB 3K3AMEHOB!

- 110 OKOHYaHUH BCEX TATOB HTOTOBOH aTTECTALMHU TIPOBOJINTCS 3aceaHue KOMUCCHHU 10 HTOTOBOM
aTTeCTallWH, Ha KOTOPOM IPUHUMAETCS PEIleHUe O Pe3yNbTaTe aTTeCTallli KaXKI0ro 00yUaromerocs
(MTOIOXKHTENLHOM UM OTPHLATENBEHOM), BBAYE YCITEIIHO [TPOLIEAIIUM UTOTOBYIO aTTECTALIMIO
BbIITYCKHHKaM COOTBETCTBYIOLIEro JOKYMEHTA YCTAHOBJIEHHOTO 00pasiia, opopMIIsieTest TPOTOKO UTOrOBOH
aTTeCTallMH U MOIIMCEIBAETCS BCEMH WISHAMY KOMHCCHH,

- 11d OCHOBAHMH MIPHHATOrO aTTECTAIMOHHOW KOMUCCUEN PEICHUS PYKOBOJUTENE N3a€T MPUKA3EI O BBINYCKE
VUalIHXCs.

- B CBH/ICTE/ILCTBO YCTAHOBIEHHOTO 00pasia BEIHOCATCS OLEHKM 110 PEAMETaM, He BXOAALIIM B IepedcHb
HTOTOBOH aTTeCTaluy (KOMIIEKCHOTO 9K3aMeHa), 110 Pe3yIbTaTaM TEeKYIIeH yCleBaeMOCTH, U3 CBOTHON
BCJIOMOCTH. @ [0 MPeIMeTaM, BXOISIIUM B TIEPEYEeHb UTOTOROH aTTeCTalluu - U3 IIPOTOKOJIa MTOTOBOH
arTecTaluy.

4.11. K n10roBo# aTtecTalyy JIOMyCKalOTCs BRITYCKHHKY, 3aBepIIUBIIME 00yUeHHEe B PAMKAX OCHOBHON
mpodeccruoHaIbHOH 00pa3oBaTe/ibHOM TporpaMMEl (Kypea 00y UeHNs) U YCHENIHO POTITe/IIIHe
MPOMEKYTOYHYIO aTTeCTalnto. JIOMyCcK K NTOrOBO# aTTecTallii 0(hopMILIETCsI IIPUKA30M PYKOBOIMTEI.




4.12. BBITYCKHUKH. HE CAABIINE UTOTOBbIX YK3AMEHOB 110 OTACILHBIM YUEOHBIM MPEIMETaM, HE [0y CKarTCs
K I10C/IeAYIOLIEMY Tany UTOTOBOW aTTECTALUH,

4.13. BhIMyCKHAKAM, HE IIPOLIEAIIUM aTTECTAIIMOHHBIX UCIIBITAHNH B TIOJTHOM 00BEME U B YCTAHOBIEHHLIE
CPOKH 10 YBaKHTEIBHBEIM NPUYUHAM, MOKET OBITh HA3HAUCH JPYTON CPOK MX NPOBEASHUS UM WX aTTECTAlIMs
MOYeT OBITh OTJIOKEHA JI0 CIAeIYIOLIEro rnepuoa paboTsl aTTECTAIMOHHON KOMHUCCHH.

4,14, [lpu HaM4uK pa3HOTIaCHHi MEXITY WICHAMHM aTTeCTAlMOHHONW KOMUCCHU B ONPEJEIEHHH OLIEHKH
VPOBHS 3HaHHUIT U YMEHUH BBIMYCKHUKA UM HECOIACHY BbIITYCKHUKA ¢ OLIEHKON aTTeCTallMOHHOH KOMHCCHH
Ka4yecTBa ero 3HaHui ¥ yMeHUH BO3MOKHO [TPOBEICHHUE ITIOBTOPHOMN aTTeCTalliy aTTECTallHOHHON KOMUCCHEH
APYTOrO COCTABA. '

4.15. BeIMYCKHUKH, HE MPOILIEAIINE BCEX ATTECTALMOHHBIX UCIBITAHKHA 110 HEyKa3aHHBIM B HACTOALIEM
[lo0xeHUM NpuYMHaM, OTHUCIIAIOTCS U3 OpPraHK3alliu.

4.16. [1poToKonbl UTOrOBOH aTTECTALIMY BBITTYCKHUKOB U CBOJIHELIE BEIOMOCTH HTOTOBBIX OLEHOK 110
M3YHEHHBIM [IpeMeTaM XPaHATCA MOCTOSTHHO B ApXHUBE OpraHu3aluy,

5. OdopmiaeHHe NOATOTOBKY, IPOBEICHUS U PE3Y/JIbTATOB HTONOBOH aTTeCTAllHH

5.1. K Hauany npoBeJIeHHs] HTOTOBOM aTTeCTAllUH FTOTOBUTCS CIEAYIOIINi IepedeHb JOKYMEHTOB:

- [Tpuka3 pykoBoauTeIis O POBEeIeHUH HTOTOBOI aTTeCTalllH.

- [puKa3 pyKOBOAUTENS O CO3/IaHHH aTTeCTAIlMOHHOW KOMHUCCHH JUTS TPOBEICHUS HTOTOBOM aTTeCTALIMH.
- [IpuKa3 pyKoBOAMTENS O NOMycKe 00yHarOIMXCsA K HTOTOBOH aTTeCTalMH,

- CBO/IHas BEIOMOCTh YCIIERaEMOCTH 00yHarOIIUXCH,

- [IpoToKos HTOTOBOH aTTECTALUK.

6. ITposeenue NOBTOPHOH aTTECTALUH

6.1. HOBTOpI-{aH arrecTalud NpoBOAHTCA AJTH OG}-’LIEII'OLL[HXCH, HE JONYLWEHHBIX 10 dTTCCTAlHH B OTBEACHHBIC
CPOKH. MOIYHYHBHIIHX HCYAOBICTBOPHTCILHEIC OLCHKH Ha aTTCCTALIMH, d TAKKE HC HMCIOITHE BO3MOMKHOCTH
JCPIKATh €C BMECTE C l‘pylll'l()ﬁ 110 YBAMKHUTEIILHBIM IIDUYHUHAM, OHH [IPOX0OOAT ATTECTAIHIO B JOIIOTHUTE/IBEHBIC
CPOKH.

6.2. JI71s MpoBeeHHUs aTTeCTALMH B JOMOJHUTENBHBIE CPOKH U3AETCS TPUKA3 PYKOBOAUTENS C YKa3aHHEM
ML JOMYILEHHBIX K aTTECTALlMH, COCTABIISIETCSA M YTBEPIKAAETCS TOMOJHUTEIBHOE pacliucaHue
KOHCV/ILTAUMHK H aTTCCTALHH.

6.3. Odyuaromuecs, 0cBOOOIKICHHEBIC OT 3aHATHI 110 COCTOSHUIO 3/I0PORbS, aTTECTYIOTCH OTAEIBHO 110 MEpe
BBI3/I0POBICHUSA HHAMBUIYAIBHO, C COOTBETCTBYIOLIUM O(DOPMIEHHEM JOKYMEHTALIUHU,




